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JAI LER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

This class conprises specialized |aw enforcenment support
positions concerned with the care of prisoners and of the jail
facility operated by the municipal police departnent. Enployees
of this class perform duties such as admtting and rel easing
prisoners and supervising their daily activities as well as
mai ntaining the prison facility. This class is non-supervisory
in nat ur e and jailers perform routine daily t asks
i ndependently. Line enployees at the rank of Sergeant or above
may be assigned to supervise the work of the jail enployees.

EXAMPLES OF WORK
Exanples listed beloware illustrative only and are not i ntended
to be inclusive or exclusive.

Compl etes forms and records necessary for the adm ssion and
rel ease of prisoners.

Perfornms initial inventory of property and initial search and
sanitary procedures for the adm ssion of prisoners; admts and
rel eases prisoners.

Supervises the daily activity of prisoners; maintains order in
the jail facility.

Perfornms duties, both routine and speci alized, necessary for the
proper feeding, housing, and nedical attention of inmates.

| nstructs and supervises prison work details.
Mai ntai ns prison facilities.

Makes regul ar i nspections of prison facilities and all security
precauti ons.

May also keep records such as dates of confinenment for
prisoners, behavior and work records, fingerprint and phot ograph
fornms, records of mmintenance operations perforned.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |isted bel ow nust
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be met by the filing deadline for application for adm ssion to
t he exan nati on.

Must neet all requirenents of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must possess a valid driver’s license.

Prior to beginning work in this class, nust obtain a valid
Loui siana driver’s license.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

After offer of enploynent, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica

fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must be not |ess than eighteen (18) years of age.
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